
User Guide – How to Leave a Review

➢ Begin by logging in to your ProcureHub account

➢ Click on the ProcureHub Logo in the top lefthand corner of the screen to take you to the main page 

where you can search for the supplier you’d like to leave a review for (keyword search or search by 

category).  If the supplier has more than one service listed, select the service you’d like to leave the 

review for    
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➢ Once on that supplier’s page you can click on Reviews or 

Scroll down until you find Reviews 
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➢ Click on ‘Leave a Review’

➢ Select the number of stars you’d like 

to give them and write a comment.  

Then click send!  
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